
The Energize Denver Building Performance Policy requires each covered building to meet  
an energy efficiency target through building operations and equipment improvements. Your 
building’s target is measured in site energy use intensity (EUI) and determined by your 
building’s size and type. 

Large Buildings must submit benchmarking data to the city every year. This report uses your 
utility information and characteristics of your building, such as its size and type, to measure 
your building’s energy performance and track whether the building is on pace to meet its 
energy efficiency target. 

Because your energy efficiency target is based on your benchmarking data, accuracy matters! 
Benchmarking correctly in ENERGY STAR Portfolio Manager (ESPM) helps ensure your target 
reflects your building’s real-world conditions.  

This checklist explains some of the steps you can take to ensure your benchmarking report is 
complete and accurate every year:    

1.	 Verify Gross Floor Area​

2.	Account for Parking Correctly

3.	Confirm Building Use Types and​ Square Footage

4.	Check Weekly Operating Hours​

5.	Identify Special Features or Facilities​

6.	Double Check Energy Data

Benchmarking:
Get the Details Right

Energize Denver Guide for
Large Buildings (25,000 sq. ft.+)



1
VERIFY GROSS FLOOR AREA (GFA)​

Check the numbers. GFA is the total building square footage to the outside 
surface of the exterior walls (NOT rentable space)​. The original GFA for your 
building was taken from City Assessor data​, which may not be accurate for 
these purposes. 

KEEP THIS IN MIND: 

•	 Your building’s energy efficiency and performance target is dependent  
on the building’s GFA. ​

•	 Your building’s Parking Area should be its own property type in ESPM so 
it can be excluded from the GFA!​

2
ACCOUNT FOR PARKING CORRECTLY​

Parking square footage and its energy use needs to be accounted for in ESPM

KEEP THIS IN MIND: 

If your building has parking: 

•	 Are you including it as a separate property type in ESPM?​

•	 Be specific with the type of parking it is (Open, Partially, or Fully 
Enclosed; with or without heating)​.

•	 If the energy for parking lighting, ventilation, and heating is sub-metered, 
it can be excluded from benchmarking.​

•	 If it is NOT sub-metered, then it should be added as a distinct property 
use when benchmarking so you can apply for a target adjustment.

Note: If you have EV charging stations that are not sub-metered, benchmark 
these in ESPM. Sub-metered EV charging stations should be reported 
separately through the Transportation Exclusion Form.

Benchmarking:
Get the Details Right



3
CONFIRM YOUR BUILDING’S USE TYPES AND SQUARE FOOTAGE

If your building has multiple, energy-intensive property types, it is essential 
that you add all of them in ESPM with correct square footage for each. For 
example, an office building with a restaurant on the first floor should report 
BOTH property types and how large each one is.

KEEP THIS IN MIND: 

A more detailed categorization of high intensity uses for your building leads to 
more accurate and reasonable energy efficiency targets​ for your building.

4
CHECK WEEKLY OPERATING HOURS

Reaching your building’s energy efficiency target can depend on its energy use 
during the average hours of operation for your building’s use type.

If you have one of the building types below, what operating hours are you 
reporting?​ Are your building’s operating hours longer than the average hours 
listed below?

KEEP THIS IN MIND:

If you have one of these building types and operate outside these hours, make 
sure operating hours are properly represented in ESPM for an adjustment.

Building Type Average Operating Hours Per Week

Office 0-60

Retail Store 0-80

Worship Facility 0-50

Non-Refrigerated Warehouse 0-65

Refrigerated Warehouse 0-65

Supermarket/Grocery Store 0-100

Benchmarking:
Get the Details Right



ENERGIZE DENVER HELP DESK​
Need more information on energy audits or additional guidance from our team? 
Reach out to our help desk:

Hours

8 AM-5 PM, M-F​

Phone

(844) 536-4528​

Schedule a Phone Appointment: 

energyreporting.as.me/appointment ​

25,000 sq. ft. and larger:  
energizedenver@denvergov.org

5,000 - 24,999 sq. ft.: 
energizesmallbuildings@denvergov.org

Email for Buildings

5
IDENTIFY SPECIAL FEATURES OF THE BUILDING

Does your building have one of the below? If it is sub-metered, the usage can be 
excluded from benchmarking. If you don’t have sub-meters, make sure you are 
benchmarking them correctly so we can adjust your target: 

•	 Swimming pool: Benchmark size and location​ 

•	 Data Center: Benchmark the square feet​ 

•	 Unique or 3rd party loads (cell towers, billboards, sidewalk heating) 

Benchmarking:
Get the Details Right

6
DOUBLE CHECK YOUR BENCHMARKING DATA

•	 Confirm whole-building energy use is being captured in ESPM.

	– If you had billing errors in the past year, the auto-upload may need 
corrections​.

•	 Use Xcel Energy’s auto-upload and verify that all “premise numbers”  
are accounted for​.

•	 Check the data for double-counted or missing months​.

•	 Check that energy meters are using the correct units of measurement  
in ESPM.

•	 If using onsite renewable energy, make sure it’s recorded in ESPM.

mailto:energizedenver@denvergov.org
mailto:energizesmallbuildings@denvergov.org
https://co.my.xcelenergy.com/s/business/cost-savings/energy-benchmarking

